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Overview 
The Customer Invoice Audit report is used to create a customer sales report for a particular date range.  Enter the customer number and date 
range.  Check the “Include Current” box to include only those posted orders currently on your system (in the OHHST file).  Check the “Include 
Archive” box to include posted orders that have be archived and brought back to your system.  Call the support line for more information on 
how to populate your archive file from purged sales orders.  If the date range includes many days, you should restrict the number of “Rows To 
Display” to a number between 10 and 100.  Zero in the “Rows To Display” box will bring back all sales for the customer during the selected date 
range.  Click the Import button to populate the grid.  The main purpose of the import button is to see if you have data before you export it.   

 

 

Exported Report 
Click the Export button to export the sales data to Excel.  Export 
will always bring back all data, regardless of the value in the 
“Rows To Display” box.  The columns in the file are: 

 Invoice, Date 

 Customer Number, Name, Address 

 Quantity, Item, Unit 

 Unit Price, Extended Price, Extended Sales Tax 

 Category 

 Federal Tax ID 

 State Tax ID 

 License 1-3 

 
 
 

 


